


ST. MARY’S
PREPARATORY

3535 Indian Trail, Orchard Lake, MI  48324 
(248) 683-0530 Phone / (248) 683-1740 Fax 

DONOR’S NAME:            
(As to be printed in catalog)

Donor’s Address:            
City:        State: Zip:   
Phone:       Email:     

Donor Information:
Business/Corporation Friend of St. Mary’s Parent Alumni
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AACCQQUUIISSIITTIIOONN

FFOORRMM

Please make all donations payable to St. Mary’s Preparatory and send to address above attention  
Auction Acquisition Chair.

Thank you in advance for your support and commitment to St. Mary’s Preparatory. 

Type of Donation: Cash Service OtherItem

Donation Description: (Please state any special restrictions, dates or conditions)

Value: Signature:

Student Son:     Grade:

Address:             

City:     State: Zip: Phone:     

Parent’s Name       



DIRECTIONS IN FILLING OUT THE ACQUISTION FORMS
 
 
 
 
 
Donor Information: Donor section contains complete and accurate mailing and contact 
information of the person or business donating cash, service, item or other. 

1. This information is used to properly acknowledge individual and business donors 
in publications. 

2. Also, this information is used to generate Statement of Donation forms for tax 
purposes following the auction. 

3. It is important to fill out the entire donor section including name, address and 
phone number. 

4. Sometimes the donor is the family attending OLSM and this section still needs to 
be filled out in its entirety. 

 
 
Donation Description: Please state any special restrictions, dates or conditions. 

1. If more than one item is being donated just list each item along with the value 
next to the appropriate item. For example: one Christmas Platter -$25 

2. Identify expiration dates and/or any other conditions next to each item. 
3. Total all the individual values and place in the space stating Value:______ 
4. A signature is requested. 

 
 
Student/ Parents Name Section: – This is also known as the solicitor information on the 
form. 
 

1. We use the student’s name to track donations for the purpose of the class 
competition.  

2. More importantly, the students name is used to determine PIP hours earned by a 
family based on the value of their donations. If the solicitor and donor are the 
same, please be sure to complete the student name and grade in this section of the 
form (the address does not need to be repeated.) 

3. There is a mandatory of at least10 PIP hours per family. You get one PIP hour for 
every $25.  

 
**ALL INFORMATION ON THE FORM IS PLACED INTO THE ACUTION 

DATABASE FOR TAX PURPOSES, PIP HOUR CREDITS AND 
APPRECIATION LETTERS ** 

 
**THE ENTIRE FORM NEEDS TO BE FILLED OUT IN DETAIL ** 
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